Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Retumn in accordance with Proper Practices. unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return te the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not bath): and

b) The Annual Governance and Accountabllity Return (Part 2) which is made up of:

= Annual Internal Audit Report {page 4) to be completed by the authority's internal auditor.

= Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 - Accounting Statements (page ) to be completed and approved by the authority.

NQTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statermnent before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019,

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

+ Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Govemnance
and Accountability Return, there is no requirement for the auth ority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.
Tha Anntial Govemance and Accountability Retim constitites the annusl retum refermad toin theAcoounts end Audit Requlations 2015

Throughout, the wards ‘extornal auditer have the same mesning &5 the words locel suditor’in tha Accounts and Audit Regulstions 2015,
or & complate istof bodies the! may be smaller authonfies mfer o sohedule 2 I tie Local Audit and Accountability Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the autherity after 31 March 2019. It should not submit its Annual Governance
and Accountability Retum to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities,

*  The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Govemnance and Accountability Retum and the Certificate of Exemption. Proper Practices are found in
the FPractitioners’ Guide™ which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

* The authority should receive and note the annual internal audit report if possible pricr to approving the
annual governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and propery initialled.

* Usethe checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should Iinform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant emaill addresses and telephone numbers.

* ltis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a guestion be raised by a member of the public. There
is guidance provided in the FPractitioners’ Cuide* that may assist.

* Make sure that the accounting statements add up and the balance camied forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 20 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include & commeon inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July,

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the pericd for the exercise of public rights and the name and address
of the external auditor before 1 July 2019,

Completion checklist — ‘No' answers mean you may not have mat requirements

‘ Yasg

Have all highlighted boxes besn complated?
Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been complsted by the internal auditor and
axplanations provided?

All sections

a question be raised by a local elector and/or an interested party?

Saction 2 Has the authority’s approval of the accounting statemeants been confirmed by the
signature of the Chairman ofthe approval meeting?

I= an explanation of significant varfations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sactionz 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate I"J]
iz & sole managing trustee? (Local Councils only) rq-

L,/‘
e
Section 1 For any statement to which the response is ‘no’, is an explanation availabls should o r *,.\r
v
v’

‘Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.govuuk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 201 9,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

TiIRerHANM PALISH CoomsCil

certifies that during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £8‘] 2R-& L

Annual gross expenditure for the authority 2018/19: EQ}_Z,G 3 ]S

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retumn
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

*+ The authority has been in existence since before 1st April 2015
* In relation to the preceding financial year (2017/18), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
*+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* lissued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
{(“the Act"), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
*+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawiul,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confim that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Sovernance Statem ent, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2018, By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by esponsible Financial Gfficer Date _
W\.ﬁﬁ\_ﬁ%ﬂ\ : &8 [ o5 | zeiq
Signed by *Ei?méh_\“ '( . Date
AL T

Email Telephone number

+ e on foridncie ik o0 acHost  conng OSTIG6 174288

*Publizshed web address

hlaeNanpe < Norfolll Rodi .S -gev- Ok
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

TiRerHAN e SH  courXiL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following
Mot
covered™

Internal contral objective

i

A. Appropriate accounting records have been property kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supperted by invoices, all
expendiiure was approved and VAT was approprialely accounted for.

€. This authority assessed the significant risks to achieving Its objectives and reviewed the adeguacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budgel was regularty monitored; and reserves were appropriate.

E. Expecled income was fully recelved, based on correct prices, properly recorded and prompthy
banked; and VAT was appropriately accounted for,

F. Pelty cash payments were properly supported by receipts, all petty cash expenditure was T\L T-\'\

approved and VAT appropriately eccounted for.

G, Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Azzet and Imvestments registers were complete and accurate and properly maintained.
I. Perlodic and year-end bank account reconciliations were properly carried out.

J- Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agread to the cash book, suppored by an
adequale audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited a=zsurance review In 2017/, it mel the
exemption criteria and correctly declared itzelf exempt. (“Mot Covered” should only be ticked
where the authorly had a fimted assurance revisw of s 201718 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for Mel applicable
the exercize of public rights In accordance with the requirements of the Accounts and
Audit Regulations.

Yes | Mo |Notapplicabie

M. (For local councilz only)
Trust funds {including charitable) — The council met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate controls exdsted (list any other risk aress on separate sheets if needed).
Data(s) internal audit undertaken Mame of person who camied out the intamal audit

2206 /2019 Pk c:“we@\
Signature of person who m«
carried outtha intermal audit Date 2

*If the response Is 'no’ please state the implications and action being taken to address any weakness in control identifiad
(add separate sheels if needed).

“"Mote: If the respense Is 'not covered' please state when the most recent internal auditt work was done in this area and when it is
nexi planned. or. If coverage is not required, the annual internal audit report must explain why not (add separate sheets if nesded).
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

TIEEr-NAM AreasSs  counil

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 201 9, that:

. We have put in place arangemaonts for effective fmancal
managament during the yeer, and for the preparation of
the sccounting statamants

preparad iz accouniing sfalemants In aocardence
with the Accourts shd AudE Regulshions

2. We mantained an adequato system of internel control
including measuras designad to prevent and detect fraud
and corruptian and reviewed its offectiveness

made proper srangarnants snd aecepied resoonsibiiy
for safeguarding the publhe money and resources in
iz charge

3. We took &ll reasanable stops to assure gurselves
that there are no matters of acsual ar patental
non-complian ce with [aws, nogulations and Proger
Practices that could have a significant financial efact
on lhe gty of this authaonty to conduct its
businass or manaog its fmances.

hag anly done whaet § has the lsgal powsr {0 do end has
complied with Proper Praciices in doing g0,

4. We proviged proper opparunity durimg the year for
the axerciza of alectors’ rights in accordance wath the
reguiremants of the Accounts and Audit Ragulations

during fhe vear geve ol persons infarasted the appoduniy lo
ingpect and ask quesiians abouf fhis authordy's sccounts

5. Wi camied cul an gssessmant of the rigks facing this
authonty and ook appropriate steps 1o manage those
risks, inciuding the introductron of interns! controls andisr
external insurance covar whene reguined

eansidared and docurmenied tha financial and oifer fsks it
faves and deail wik tham propery

6. Wa maintained throughout the yesr an adsquate and
offective Systen of ntemal audit of the accounting
racords and control systems.

arranned for a compelen! person, independant of the finanoal
conirgls end procedures, fo give an obigcive wiew on whather
Infernal contralz mesl the needs of this smalier suthorify

T. ¥We took appropriate action on all matters raised
in rapars fram internal and extemal audl.

rasponced 10 matigrs brought o its aftention by inlernal snd
gxigrnal aud

8. W considered whether any litigarion, lisbilitiss or
COMMItMents, &Vants or ransacions, occurmng either
during or after the vearend, have a financial impact on
this suthonty and, where appropriste, have included tem
in the accounting sta@rments,

9. [For lacal councils only) Trust funds including
charitade, In gur capacy as tha sola managing
frustas we discharged our accountability
responsibilties tor the fund(sliassats, including
Imancial reparing and, if requined, independent
examinetion or audt.

disciosed sverything { shouid have about B business aclivily
guring the yesr inchuding avesls faking place afler the year
and if relevant.

has mat a0 of its responsibiilies where ss 8 hody
comparale i js @ 30l menaging irustes of & focal frus!
or frusfs

v/

*For any statement to which the response is 'no’, an explanation should be published

This Annual Gavemnance Statement was approvad at a
meeting of the authority on:

o% Jos f 2018
and racorded as minute reference:

AN 2019 1Tepn 12

Signed by the Chairman and Clark ofthe mesting where
approval was given.

(LS

Chairman

Clerk
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Section 2 — Accounting Statements 201

8/19 for

TIBELIA AN, PA@ASH cosaCLL

Year ending
31 March 31 March
2018 2019
£

Motes and guidance

Please round all figures to rearest £1. Do not feave any

boxes blank and report £0 or Nl balances. Alf figures must

1. Balancez brought
forerard

5069

agrea to underlying financial reco

Total balances and reserves af the beginning of the year
as recorded in the financial records. Value must agree to
Bax 7 of previous year.

2. {+) Precept or Rates and
Lavies

5734

Total amount of precept (or for [DBs rafes and levies)
received or recelvable in the year Exclude any grants
received,

3. {+) Total other receiptz

bL3qu

Tolal Income o recelpts as recorded in the cashbook less
the precept or rales/levies recelved (line 2). Include any
grants recelved,

4. (<) Staff cosls

831

Totel expenditure or payments made to and on behal of
all employees. Inciude salaries and wages, PAYE and Ml
{employees and employers), pension contributions and
employment expenses.

5. {-) Loan interest/capital
repayments

M

™3

Total expendlure or payments of capifal and interest
made during the year on the authorlly's bormowings (¥ any).

6. (-} All other paymenls

2704

U205

Total expendiure or payments as recorded in the cash-
book less staff costs (e 4) and loan nferest'capital
repayments (fine 5).

7. (=) Balances camled
forward

68 - e

Total balances and reserves at the end of the year Must
equal (1+2+3) - (d+5+G),

£. Tolal value of cash and
shorl term invesimeants

S0aq

76|

The sum of all current and depost bank accounts, cash
holdings and short term investments beid as at 31 March -
To agrae with bank raconciliation.

9. Total fixed assets plus
long term investments
and assets

20% | 209

The value of all the property the authorly owns — # is made
up of all ¥s fixed assets and fong term investments as at
31 March.

140. Total borrowings "‘*3'[ i 31

The outstanding caplfal balance as at 31 March of ali loans
from third parties {inciuding PWLE),

11. (For Local Councils Only) Disclosure note
re Trust funds (Including charitable)

The Council 85 & body corporate acts a5 soke trustee for
and is responsibie for managing Trust funds or assets.

N.B. The figuires fn the accounting statements above do
mot include any Trust transactions

v

| certify that for the year ended 31 March 2018 the Accounting
Statermnents in this Annual Govemance and Accountability
Return hava baan prapared on sither a recsipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Autheorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Date

| confirm that these Accounting Statements were
epproved by this autherity on this date:

Cﬁ%'/(‘_‘&f ("2&: e §

as recorded in minute reference:
M 2ot |Tewm |2

Signed by Chai of the meeting where the

n
Accou rrtingxéatamﬁn[s,wa’re @;ﬂfﬂ;
|

i

@ tie
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